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VISA AND RESIDENCE PERMIT
EU-STUDENTS

If you are a European student visiting Italy, you do not need a visa or a Residence Permit. However, if you plan to
stay for more than three months, you must register your residency at Rome's City Hall/ Registry Office
(Anagrafe) within 90 days of your arrival in Italy.

To complete the registration process, you will need to provide the following documents:

1. ID card or passport

2. Tax Code (Codice Fiscale)

3. Enrolling Certificate from Saint Louis

4. Updated TEAM Card (European Health Insurance Card)

5. Financial Resources Statement (Dichiarazione delle risorse economiche form)
6. Residency Statement (Dichiarazione di Residenza form)

7. The lease contract has to be officially registered.

Please ensure you have all the necessary documents to avoid delays or issues.

The last two documents can be requested and/or filled directly at the Registry Office.

After the documents are ready, you must make an appointment at Anagrafe (Registry Office).

As Rome is a large city, Anagrafe has many offices, according to the relevant Municipio for the area you'll be living
in. For this reason, you'll first have to search for the right office, based on the address of your accommodation,
simply googling it (write your address, followed by the word Municipio). Once you find the relevant Municipio,
go there in presence and ask how to submit your request (the procedure is constantly changing).

N.B.: every accommodation and rental contract must be registered at Agenzia delle Entrate (Italian Revenue
Agency) for legal reasons. Showing a statement of regular accommodation is one of the requirements to have
the residency certificate done, for that reason be sure that the landlord or the rental agency can provide you
with a regular contract.

NON-EU STUDENTS
Non-European students must apply for an Entry Visa at the Italian Embassy before traveling to Italy.

Very important: in Italy, there are 20 kinds of entry visas.

Generally, students enrolling in long-term Courses (1 to 3 years) will need a D-type Visa.

To double-check, according to your Country of origin and duration of the stay, you can find out what kind of Visa
you need on this link, though it is highly recommended that you consult the Italian Embassy in your Country on how
to proceed.

Once arriving in Italy, within 8 days students must request the Residence Permit (Permesso di Soggiorno), which
converts the Visa (which grants you access to Italy) to a Permit of Stay (which allows you to stay in the Country).
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For that, you must:

1. GET THE PAPERS:

Go to a Post Office. The main ones near Saint Louis or more suitable for the procedure are:

Close to Saint Louis in Rome:

e ViaCavour,277,00184 Roma RM (Cavour, Metro line B)

e ViaArenula,4,00186 Roma RM (Largo di Torre Argentina, walking distance from Colosseo Metro line B)
e ViaMarsala, 39/PT,00185 Roma RM (Termini Station, Metro lines A and B)

Other indicated locations:

e ViaMarmorata, 4,00153 Roma RM (Piramide, Metro line B)

e ViaTaranto,19,00182 Roma RM (San Giovanni, Metro Line A)

e ViaNoceraUmbra, 13,00181 Roma RM (Furio Camillo, Metro line A)

At the Post Office, you must ask for the Permesso di Soggiorno application kit. You may fill in a series of forms
with your data and documents.

Up to the present date, the forms are all written in Italian, and you may ask for the support of the Saint Louis
International Office to fill them in.

2. NECESSARY DOCUMENTS:

You will need a photocopy of :

e Passport and Visa pages

e registered residence address/Residence Certification in Rome (every accommodation and rental contract
must be registered at Agenzia delle Entrate (Italian Revenue Agency) for legal reasons. Showing a statement
of regular accommodation is one of the requirements to have the Permesso di Soggiorno done. Therefore, be
sure that your landlord (or rental agency) can provide you with a regular registered contract.

¢ healthinsurance policy

e enrollment letter from Saint Louis (containing the dates of your enrollment).

e Go to the tabacchi (tobacco newsagent shop) and buy a 16€ marca da bollo (tax stamp). It is a stamp with a
monetary value that they will affix to one of the forms at the Post Office. Most Tabacchi issue tax stamps
with cash payments, and few accept credit or debit cards.

The nearest tabacchi to Saint Louis where to buy the stamp is Bar La Licata. They receive only cash payments.

3. SEND THE KID WITH ALL THE PAPERWORK:

Take your forms (filled in), and photocopies, and bollo back to the post office to deliver everything. Make sure to
bring your Passport with you. At this time, you will need to pay the fee for the Permesso request plus the Post
services.

The new payment methods stipulate:
e  30€ kit shipment (post office services)
e 70/75 € price of the residence permit.

Subsequently, after the appointment at the Questura (explained below) a fee difference could be charged
depending on |ength of validity.

Once the Post Office accepts the documents, you will get a receipt - keep it safe! This confirms the day and time
that you must be at the Questura (immigration office) to have your Permesso di Soggiorno done. It is also your proof
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that you have applied for it, and you should technically carry it with you to move around in Italy before having
the Permesso di Soggiorno Card. The copy of the receipt must also be uploaded to the Saint Louis digital archive in
a specific link given by the International Office.

4. APPOINTMENT AT THE QUESTURA (IMMIGRATION OFFICE)

On the appointed day and time in Questura, take your receipt from the Post Office, all original documents, your
Passport, and 4 Italian passport-sized photos (you can find machines that take photos like these for about 6€ all
over Rome, and especially at metro stations).

Questura Building is located at Teofilo Patini Street, n. 23. You can get there by taking the Metro B line to
Rebibbia Station, plus bus 437 (the bus ride takes about 15 minutes) or Taking the regional train from Tiburtina
station to Tor Sapienza station. From there it is a 10-minute walk. At Questura, officers will call your turn by
name and have you lined up.

Once inside, you will go through a quick security screening. Upon entering, you will then pick up the folder of
documents you dropped off at the Post Office by showing your receipt. When it is finally your turn, officers may
doashortinterview. Mainly, the officer will go over your personal information, check your documents, and take
your fingerprints. They will also ask you where you want to pick up the Permesso Card, so be prepared to name
a Police Station near your house (or to come back to the Questura building).

NB: With the new reforms, the waiting time for appointments for fingerprinting and obtaining a residence permit
has become longer. It could range from 5 to 9 months waiting for the appointment at the Questura and 2to 3
months for issuing the residence permit in the form of a card.

5. GET THE CARD:

The Permesso should be ready in 2-3 months, sometimes it may take less or longer, depending on the Questura
organization.

To check the progress on the issuing of your residence permit, visit the Portale Immigrazione (Immigration
Portal): In the lower right corner is the button marked “Area Riservata Stranieri” (Foreigners Reserved Area);
Clicking it leads any applicant to the site where he/she can enter the data (the number under the code bar) inthe
receipt given by POSTE at the moment of shipping of the KIT to check the progress of his/her procedure.

You can then go pick it up at the Police Station nearest to your home. Always carry your passport and receipt
from the Post Office with you.
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